ASEEES INTERNSHIP GRANT PROGRAM
HOST INSTITUTION QUESTIONNAIRE

Description of ASEEES Internship Grant program
The ASEEES Internship Grant program provides MA, PhD, and professional school students and recent graduates with grants that make it possible for them to accept unpaid or underpaid internships in areas directly related to Russian studies. The program promotes the entry of young scholars with considerable Russian studies expertise into sectors outside traditional academia, including not-for-profit and non-governmental organizations, business/trade councils, government, media, the arts, museums, publishers, and other sectors. These internships must be in the US and should be substantial in duration and responsibilities, at least 20 work hours per week, lasting two months or four months. The grant offers $2,000 a month for an unpaid internship, to be paid directly to the grantee (intern) during their internship. In the case of underpaid internships, ASEEES will work with the host institutions and the grantees to make sure the grantee receives a combined stipend of at least $2,000 per month or has an extended duration for the internship.

Disbursal of funds to grantees will be contingent upon a thorough vetting process of proposed host organizations in the US to ensure that internships correspond with the project’s mission to support Russian studies beyond academia, as well as confirmation from host organizations that the internship exists and that the intern has reported for duty. 

Responsibilities of the Supervisor
The sponsoring organization’s supervisor will serve as an example and guide for the work experience. The supervisor helps the student or recent graduate to apply his/her knowledge of Russia, Russian, and Russian Studies to the organization’s project/endeavors, providing a plan that incorporates area knowledge and scholarly methods, improving the intern’s communication, collaboration, and digital/quantitative skills, while building confidence and opening new professional pathways.

The intern and her/his supervisor should meet together one-on-one throughout the duration of the internship to discuss how best to help the intern gain experience and knowledge from the supervisor.



Contact Information of Supervisor / Host Organization:
	
Supervisor Name:

Host Organization:

Address:

Phone:

	Email:

Intern’s Name:

Please provide a brief description of the internship, including the duties to be performed by the intern, the number of hours they will work each week, and the start and end dates of the internship:



 






Supervisor Requirements for the ASEEES Internship Grant Program

I, the undersigned, agree to fulfill the following supervisor’s responsibilities:

· Negotiate a written statement of expectations and responsibilities (job duties) with the intern. 

· Provide evaluation and feedback to the intern and ASEEES through a final report, submitted within 30 days of the internship’s conclusion.


Name:

Date and signature:
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